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1. O0mmue moJ0KeHUs1

1.1. Hacrosimee IlomoxkeHue o moOpsAKE pacCMOTpeHHs] oOpalieHud TpakIaH o
KOPPYILMOHHBIX TPAaBOHAPYIIEHUSX B MYHULMIAIBHOE ABTOHOMHOE JIOUIKOJIBHOE
oOpazoBatenbHOe yupexzaeHue aerckuii cag Ne 12 «Commbimiko» (mamee — JIOVY)
pazpabotano B coorBeTcTBUU ¢ DenmepanbHbiM 3akoHOM Poccuiickoit denepanuu oT
29.12.2012r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @eneparuny»; DeaepalbHBIM
3akoHOM Poccuiickoit @enepanuu ot 02.05.2006 r. Ne59-®3 «O nopsigke pacCMOTPEHHS
oOparmenuit rpaxaan Poccuiickoit @enepanmm.

[TonoxxeHnem perynupyroTcsi NPaBOOTHOUIEHUS, CBSI3aHHBIE C peaau3aluei
rpaxaaHiHoM P® 3akpennennoro 3a HuM Koncrurynueit PO npasa oOpaiienus B opraabl
MECTHOTO CaMOYIpPaBJEHUS, YCTaHABJIMBAETCS MOPSIOK PACCMOTPEHUs OOpalieHuit
rpaxkaaH B aiMuHuctpanuio JJOVY.

1.2. Opranuzanus paboThl ¢ OOpaiieHUsIMU TpaxaaH B aamuHucTpanuio J[OY
BeaeTcs B coorBeTcTBUU ¢ Koncturyuuein PO, denepanbubim 3akonoM ot 06.10.2003 r.
Ne 131-@3 «OO6 o0mMX TPUHIMIIAX OpPTaHMU3AIlMd MECTHOTO caMmoyrmpaBiieHus B PO,
®epnepanbabiM 3akoHOM Poccuiickoit @enepannu ot 02.05.2006 r. Ne59-D3 «O nopsiake
paccMoTpeHusi oOpamieHuii rpaxnan Poccuiickoit ®epepanuun», Ycrasom OV u
HactosmuM IlomoxxeHnem.

Opranuzanust paboThI C MUCBMEHHBIMU U YCTHBIMH OOpAaIIEHUSIMU TPaXKIaH T0JDKHA
obOecrieynBaTh HEOOXOMWMBIE YCIOBUS JUIsl OCYIIECTBICHUS TPEJOCTABICHHOTO U
rapaHTHUpOBaHHOTO rpaxkaanaMm Koncturynueit PO npaBa oOpamaTecs ¢ MpeasioKEHUIMH,
3asIBIICHUSIMH U KAJI00aMu B TUCHbMEHHOW U yCTHOU opMme.

1.3.  VYcranoBneHusli HacTosAmmM llojoXeHHEM TOPSIOK  paccMOTPEHUs
oOpallleHui TpaXkJaH paclpoCTpaHsAeTCs Ha Bce OOpalleHMs] TPaKJaH, 3a WCKIIOYEHUEM
oOpallleHud, KOTOpble TMOJUIeKAaT PACCMOTPEHHI0 B HWHOM TMOPSAKE, YCTaHOBICHHOM
denepanbHBIMI KOHCTUTYIIMOHHBIMHU 3aKOHAMHU M WHBIMH (De/lepalIbHBIMU 3aKOHAMH, a
TaK)K€ THUCEM, HCIOJHEHHBIX Ha O(UIMAIBHBIX OJIAaHKaX YUYpEeKJICHUW, OpTaHU3aIlvii,
NPEANPUATUHN, TOAIMUCAHHBIX WX PYKOBOJIUTEISIMHU, YIOJTHOMOUYCHHBIMU HA TO JIUIIAMH,
KOTOpBIE pacCMaTPUBAIOTCS B MTOPAJIKE, YCTAHOBIEHHOM JUJIs1 OOLIEN KOPPECTIOHIEHIIUY.

1.4. VYcraHoBieHHbIi HacrosmuM  IlonokeHMeM  MOPSIOK  PacCMOTPEHHUS
oOpallleHUid  TpaKJaH paclpocTpaHseTCs Ha MPABOOTHOILIEHHUS, CBA3aHHbIE C
paccMOTpeHUEM OOpallleHuid WHOCTPAaHHBIX TpakJaH W JMll 0e3 TpaxJaHCTBa, 3a
HCKIIFOYEHUEM CIIY4acB, YCTAHOBJIEHHBIX MEXIYHAPOAHBIM JOroBopoM Pocculickoi
deneparnun win heaepaTbHBIM 3aKOHOM.

OO6parieHus rpaxaaH MOCTYMAKOT B BUJIE MTPEATIOKEHUMN, 3asBIICHUN U 5Kalo0.



IIpenno:xkenue — oOpailieHre rpaxk/iaH, HalpaBJIeHHOE Ha yIy4YllIeHHE 1eITeIbHOCTU
JOYV.

3asiBieHne — oOpaileHue B IEeNAX peaju3aliu MpaB M 3aKOHHBIX HHTEPECOB
rpak/iaH.

Kanobda — oOpamienue ¢ TpeOOBaHMEM O BOCCTAHOBIIEHMHM MpPaB U 3aKOHHBIX
MHTEPECOB TpaXkJ1aH, HApYIICHHBIX JIeHCTBUAMHU (Win O6e3eiicTBruemM) coTpyaHukoB JJOY,
a TakKe pereHusMu arMuauctpanuu JOVY.

[ToBTOpHBIMU cUUTAIOTCSI 0OpaleHHs, MOCTYUBIINE OT OJHOTO U TOTO K€ JIUIA 10
OJIHOMY ¥ TOMY € BOIIPOCY, €CJIH CO BPEMEHH I0/1a4y IEPBOTO UCTEK CPOK PACCMOTPEHUS
WIN 3asiBUTENh HE YJIOBJIETBOPEH JAHHBIM €My O0TBeTOM. [IuchMa 0IHOTO U TOTO XKe JInIa
U MO OJIHOMY U TOMY K€ BOIIPOCY, MOCTYIHUBIINE O UCTEUEHUS CPOKA PACCMOTPEHUS,
CUHTAIOTCS ICPBUYHBIMH.

AHOHUMHBIMU CUUTAIOTCA MHUChbMa TpaxkaaH Oe3 ykazaHus pamuiauu, aapeca, o
KOTOPOMY JOJIKEH OBITh HApaBJeH OTBET, IO TAKMM OOpPAIIEHUSM OTBET HE AETCSI.

1.5 Ilpu paccmorpeHun oOpailleHUsT HE JOMYyCKaeTcs pasrjialleHue CBEICHUH,
collep)KaluXxcsi B OOpallleHuH, a TaKXKe CBEICHUM, KacalolUuXCs YacTHOW KHU3HU
rpaxaaHuHa, 6e3 ero coriacus. He sBisercs pasriamieHueM CBEIACHUH, COACPKAIINXCS B
oOpallleHrHY, HalpaBlIeHHEe MUCbMEHHOTO0 OOpaIleHusl B TOCYAapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIPABJICHUS WU JOHKHOCTHOMY JIUITY, B KOMIETEHITUIO KOTOPBIX BXOIUT
pelleHre MTOCTABICHHBIX B 00pallieHue BOPOCOB.

1.6 Anmunuctpanus JIOY cucrematndecku aHAIM3HPYeT W 0000maeT oOparmieHus

rpaXkaaH, cojepKalluecs B HUX KPUTHYECKHE 3aMeyYaHus, C LEJIbI0 CBOEBPEMEHHOTO

BBISIBIICHUS M YCTPaHEHUS MPHYMH, TOPOXKIAIONIUX HApYIIEHUE MpPaB U OXPAHIEMbBIX

3aKOHOM MHTEPECOB I'PaXKJaH.

2 IlpaBo rpa:kaaH Ha oOpaieHue
2.5 TI'paxmane uMeIOT NpaBO OOpalIaThCsi JIMYHO, B YCTAHOBIEHHOW (hopme, a Takke
HamnpaBisATh HWHAWBUIYyaJdbHblE W  KOJUIGKTUBHBIE IMHCbMEHHBIE OOpalleHus B
aamuaucTpanuio 1OV nmubo oI KHOCTHBIM JIULIAM.
2.6 T'paxmane peanu3yroT MpaBo Ha oOpallleHne CBOOOIHO M JOOPOBOIBHO, HE HapyIas
npaB U CBOOOIBI IPYTHX JIAIL.
2.7 ®opma obpauieHus rpakjaHaMHi BHIOMPAETCSl CAMOCTOSTENBHO.
2.8 PaccMoTpenue oOpaleHui rpakjaH OCyIeCTBISIETCS OeCIIaTHO.
2.9  Ilpu paccmorpenun oOpameHus B agmuaucTpanuio JJOY rpaxaannH UMeeT mpaso:

2.9.1 TIlpexactaBiasTh IOMOJHUTEIbHBIC JOKYMEHTBI U MaTe€pHuaibl, MO0 0Opamarhes ¢
npock00ii 006 X UCTpeOOBaHUH.

2.9.2  3HakOMHTBHCSA C JAOKYMEHTaMH W MaTepualaMy, KacCAIOUIMMHCS PaCCMOTPEHUs
oOpalleHus, €CIM 3TO HE 3aTparuBaeT NmpaBa, CBOOOIBI M 3aKOHHBIE WHTEPECHI IPYTHX JIHII,
eclii B YKa3aHHBIX JOKYMEHTaxX M MaTepHajiaX He COAEP)KaTCs CBEICHUS, COCTABISIONINE
rOCyIapCTBEHHYIO MITH HHYIO OXPaHsAEMYIO (eiepalbHbIM 3aKOHOM TaiHYy.

2.9.3  IlonyuyaTh NUCBMEHHBIM OTBET MO CYIIECTBY IIOCTAaBJICHHBIX B OOpalleHue
BOIIPOCOB, 32 MUCKJIIOUCHHEM CIIy4acB, yKa3aHHBIX B ILI. 9.4, 5.8 Hactosmero [lomoxeHus
WIH YBEIOMIICHHUE O TIepeapecalii MMCbMEHHOTO 0OpaIIeHs B TOCYAapCTBEHHBIE OPTaHbl,
OpraH MECTHOTO CaMOYIIPaBJICHUS WINA JODKHOCTHOMY JIUIY, B KOMIETEHIUIO KOTOPBIX
BXOJIUT pPEIlIEHUE ITOCTABJIEHHBIX B 0OpAIll€HUU BOIIPOCOB.

2.9.4  OOpamatscs ¢ kano0o0il HAa MPHUHITOE MO OOPAIICHUIO PEIICHHE WIH ACHCTBUE
(Ge3neiicTBHE), a TAKXKE C 3asABJICHUEM O NPEKPAILEHUH PAaCCMOTPEHUs 00pAILECHMSL.



3 Tpe6oBaHUs K MUCBLMEHHOMY 00pAaIlleHUI0

3.5 B nmceMeHHOM oOpamieHu# TpakJaH B 00S3aTEIBHOM TMOPSAKE YKa3bIBACTCS
HAaUMEHOBAaHHUE aJMUHUCTpAlMH, JHOO0 (QaMuiIus, WM, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMILIA WJIM €T0 JOJDKHOCTh B agMuHucTpauuu OV, a Ttaxxke cBow, UM,
OTUYECTBO, MOYTOBBIA ajpec, MO KOTOPOMY JOJKEH OBITh HAIlpaBlieH OTBET, YBEIOMIICHUE
nepeajapecauy oOpamieHus, u3J1araeT CyTh MPEJI0KEeHUsI, 3asBIICHUS I KaJI00bl, CTABUT
JUYHYIO TOANKCH U JAaTy.

3.6 B cnydae HEOOXOJUMOCTH B TOJTBEPIKICHUE CBOMX JOBOJOB I'paKJaHUH IO
MUCbMEHHOMY OOpaIeHUIO MTpUIaraeT JOKyMEHThI U MaTepUalibl TMOO0 UX KOMUU, KHUKKHU U
OpPUTHHAJIBI UHBIX TOKYMEHTOB, IPUJIOKEHHBIE K 00pallleHUsIM, BO3BPAIIAIOTCS 3asIBUTEIISM
10 MX MPOCKOE.

3.7  Oobpamenue, noctynupmiee B agmuaucTpanuio J{OY mo nHbOpMAIMOHHBIM
CHUCTEMaM OOIIETO TMOJIb30BaHUSI, MOJJICKUT PACCMOTPEHUIO B MOPSIIKE, YCTAHOBICHHOM
HactosimuM [lonoxxenunem.

3.8 TD'paxxmanuH HampaplsieT CBOE MHUCHMEHHOE OOpallleHHue HEMOCPEJACTBEHHO Ha
ums 3aBeayromero JJOY win ero 3amecTuTese.

3.9 IlucbmeHHoe oOpalleHUEe TMOJUICKUT 00S3aTEeIbHOM PETUCTpAIlMM B TEUCHUE
TpeX JHEW ¢ MOMEHTa mnocTyiuieHus. Bce mnocrynatomme B aamuHuctpauuioo JJOY
MUCbMEHHBIE OOpaIlleHus] TPaKJIaH MPUHUMAIOTCS, YUYUTHIBAIOTCSA, PETUCTPUPYIOTCS.
Perucrpanmonnblii nHAEKC oOpaleHus TpaXaaH yKa3bIBaeTCsl B MUCBMEHHOM OOpaIlleHuH,
KOTOPBII CTAaBUTCS B HIJKHEM MPABOM YTy [IEPBOIO JIUCTA.

3.10 TIuceMa rpakaaH ¢ MTOMETKON «IMYHOY» MOCJIE TPOUYTEHHUS aipecaToM B CiIyvae,
€CIIM B HHUX CTaBsITCS BOIMPOCHI, TpeOyromue oQpHUIUaTIbHBIX OTBETOB, MEpPENalOTCs Ha
PETUCTPALIMIO B YCTAHOBJIEHHOM OPSIJIKE.

3.11 TlucemeHHOE OOpalIeHue, coiepKaiiee BOMPOCHI, PEIIeHNe KOTOPHIX HE BXOIUT
B KOMIETEeHIMIO afMuHucTpanuu JJOY, noaiexkuT nepecbuike B TCHEHUE CEMU JTHEN CO JTHS
PEruCTpaIi B COOTBETCTBYIOIIUN OPTraH UK COOTBETCTBYIOIIEMY JOKHOCTHOMY JIUILY, B
KOMITIETEHITUIO KOTOPOTO BXOJUT PEIICHHE TMOCTAaBIECHHBIX B OOpAIIeHHH BOMPOCOB, C
YBEJIOMJICHUEM TPaKJaHUHA O TIepeaJpecalu ero o0palieHus, 3a UCKIIIOYCHUEM CiTydas,
yKa3aHHOTO B 1.10. 5.4, 5.8 HacTosimero [Tonoxenus.

3.12 3anpemiaeTcss HampaBiATh JKaloObl TpakJIaH Ha PAcCCMOTPEHUE TeM
JOJKHOCTHRIM JuiaM  aamunuctpanuu JIOY, pemenue wim paeiictBue (Oe3neiicTBue)
KOTOPBIX 00KaTyeTrcs.

4 PaccmoTpeHHe 00pallleHuii rPakIaH, MOJAr0TOBKA OTBETOB

4.5 OoOpamenue, nocrynusiiee 3asenyrouemy JOVY, nomyiexut ob0s3aTenbHOMY
PaccMOTPEHHUIO.

4.6 VYder, peructpaiusi, X0 pacCMOTPEHUs OOpaIeHUs TPakIaH OCYIIECTBISIOTCS
3aBEAYIOLIUM C 3aHECEHUEM B )KypHaJl OOILIEHUH TpaXk/IaH.

4.7 3asenyrommii JIOV:

4.7.1  obecrieunBaeT 0OHEKTUBHOE, BCECTOPOHHEE U CBOCBPEMEHHOE PaCCMOTPEHUE
oOpalleHus, B ciydyae HEOOXOAMMOCTH — M C Y4YacTHeM TIpakJaHUHA, HAIpPaBUBIIETO
obparieHue;

4.7.2  3ampamuBaeT HEOOXOIWMBIC JJISI PACCMOTPEHHS OOpAIECHHsS] JOKYMEHTH H
MaTepuagbl B APYIMX OpraHax M y JpYyrux OpeanpusTHd U OpraHu3aluii ropoja, 3a
UCKJIFOYEHUEM CY0B, OPIaHOB JI03HAHUS U OPraHOB IPEBAPUTEIBHOIO CIIEACTBHUS;

4.7.3 npuUHMMaeT MeEpbl, HANpaBICHHbE Ha BOCCTAHOBJIECHHWE WIM 3alIUTy
HapyLIEHHBIX MIPaB, CBOOO/ M 3aKOHHBIX HHTEPECOB I'PaXKIaHNHA;

4.7.4 JIa€T NUCbMEHHBIE OTBETHI 110 CYLIECTBY IIOCTABJIEHHBIX B 00pAILIEHUU
BOIIPOCOB; YBEAOMJISIET I'PaXk/IaHUHA O HAIPABJIEHUH €ro oOpallleHrs Ha PaCCMOTPEHHE B
APYroi opraH WK Apyrue NpeanpusaTus U OpraHu3aluy ropojia B COOTBETCTBUHU C UX



KOMIIETEHIINEHN

4.8 VYupexaeHus, 110 HAPaBICHHOMY B YCTAaHOBJIICHHOM MOPSIKE 3aIIPOCY 3aBEAYIOIIETO
JIOY, paccmarpuBaroniero oOpamieHue, 00si3aHbl B TeueHue 15 1gHel NpenoCcTaBUTH
JOKYMEHTBI U MaTepuaibl, HeOOXOIMMBIE IJIsi PACCMOTPEHHS 00pallleHUs 3a UCKITIOYEHUEM
JOKYMEHTOB W MAaTepuajoB, B KOTOPBIX COAEPKATCS CBEACHUSA, COCTABISIOIINE
TOCYJapCTBEHHYIO WM OXpaHsiemylo ¢eaepaibHbIM 3aKOHOM TalHy, M JJIsi KOTOPBIX
YCTaHOBJIEH 0COOBIN OPSIOK MPEIOCTABICHHUS.

4.9 Orterbl Ha oOpallleHUs TpaxaaH, NpUcIaHHble Ha uMs 3aBeayromero J[OVY,
TOTOBSTCS Ha OJIaHKE yUpexAeHUs 3a MOANUCKIo 3aBeayromiero 10V u peructpupyrorcs B
KypHale.

4.10 OtBeTbl JOJKHBI COJEPKAaTh KOHKPETHYIO M YETKYI0 HHGPOpMAalHUI0O IO BCEM
BOIIPOCaM, MOCTABJICHHBIM B OOpAIICHUH TPaXK/IaH.

Ecnm 3asiBuTEIO aH OTBET B YCTHOM (popMe, TO B MaTepHaliaX, MPUIOKEHHBIX K

o0pallleHHI0, TOIKHO OBITh 3TO YKa3aHOo.

Ecam nmaercss mpomexyTOUYHBIM OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIHHOTO

pelieHus MOCTaBJIEHHOTO BOIPOcCa.

OTBeTbl, TOATOTOBJICHHBIE HAa OCHOBAaHWU IMPABOBBIX JIOKYMEHTOB, JIOJKHBI

COJIEpXaTh PEKBU3UTHI ITUX IOKYMEHTOB C YKa3aHHEM J1aThl U HANMEHOBAHUSI.

OTBeT Ha KOJUVIEKTUBHOE O0OpallleHHe OTIPABIISIETCS HA UMSI TIEPBOTO MO ITHACABIIIETO

€ro JIMIa, €CJIM B TUCbME HE OTOBOPEHO KOHKPETHOE JIUI0, KOMY HAJJICKUT AaTh OTBET.

OtBer Ha oOpamenue, mocTtynuBimiee B  AamuHuctpanuto JIOY  mo

MH()OPMAIIMOHHBIM CUCTEMaM OOIIEeTO TMOJb30BaHUs, HAMPABISIETCS IO IMOYTOBOMY
aZpecy, yKa3aHHOMY B OOpaIieHuH.

OO0pareHus Tpaxaad Mocjie UX PaCCMOTPEHHS UCTIOTHUTENSIMA BO3BPAIAIOTCSA CO
BCEMH OTHOCAIIIMMHUCS K HUM MaTepuaiamu 3aBenytomemy 1OV, kotopsiit hopmupyer aena,
B TOM YHCJI€ C OTBETOM 3asiBUTENIO B ClIy4yae, €CJIM JaBajoCch MOpydeHHue HHPOPMHUPOBATH
PYKOBOJCTBO O P€3YyJIbTaTaX pacCMOTPEHUS.

[Topsimox BHU3UpPOBaHUS TOATOTOBICHHBIX OTBETOB Ha OOpalleHUs TpakaaH 3a
noanuchio 3apeayromei JIOY u ero 3amecTureneil yCTaHABIMBAETCS CIEAYIOLIMNA: Ha
BTOPOM DK3EMILISPE OTBETA 3asABUTEIIO B JICBOM HWXKHEM YIUIy yKasbIBaeTcs (pamMuius u
MOJIMUCH UCTIOJIHUTENS,, HOMEP €ro CIIy)keOHOro TenedoHa, a TakKe MPOCTABIISIFOTCS BU3bI
PYKOBOJUTENEH, Y4aCTBOBABIIKX B IMOJTOTOBKE OTBETA, C paciiu(PpoBKOMN (haMUITUH.

Ha xaxaom oOpalieHuu MOCie OKOHYATEIHHOTO PEIICHUS W €ro HWCIOJTHEHUS
JOJKHA OBITh OTMETKA 00 UCTIONTHEHUU «B nenoy», nata v iuyHasi MOANKUCH JOHKHOCTHOTO
JUIa, TPUHSBIIETO 3TO pemeHue. [Ipemioxenus, 3asaBlIeHUs U Kal00bl, KOIIMA OTBETOB Ha
rpaxaH GOpMHUPYIOTCS B JIEJI0 B COOTBETCTBUY C YTBEP)KICHHOM HOMEHKIIATYPOM JCII.

5 Ilopsinok paccMOTpPeHUs OT/AeJIbLHBIX 00paleH Uit
5.1 OOparenus rpax/jad, noctynusire 3aseayromemy 10V u3 cpencts MaccoBoit
nH(MOpPMAIINK, PACCMATPUBAIOTCS B TIOPSIKE M CPOKH, IMPEAYCMOTPEHHBIE HACTOSIINM
[Tonmoxenunem.

5.2 B cnyuae eciu B MMCbMEHHOM OOpallleHUH HE yKa3aHa (paMuiius rpaxaaHuHa,
HaNpPaBUBIIETO OOpAIIeHWE W TMOYTOBBIA AJpEC, M0 KOTOPOMY JOJDKEH OBITh HampaBieH
OTBET, OTBET Ha oOpamieHue He naetcs 3asenyrouieit IOV, npuHumaercs pelieHue o
CIMCaHUM JIaHHOTO oOpaieHus «B nemno».

5.3 Ecnu B yka3aHHOM OOpaleHHH COIEpPXKATCs CBEIECHUS O MOJArOTaBIMBAEMOM,
COBEpILIAEMOM WJIM COBEPIICHHOM MPOTUBONPABHOM JACSHUHM, a TaKXkKe O JUIE, €ro
MOJIFOTABIIMBAIOIIEM, COBEPIIAIONIEM WJIM COBEPIIMBIIEM, OOpalleHue MOJJICKUT
HaIIPaBJICHUIO B OPT'aH B COOTBETCTBUM C €M0 KOMIIETEHLIUEH.

5.4  OOpaiienne, B KOTOpOM oOOalyeTcsi CcyaeOHOe pelIeHue, BO3BpallaeTCs
TpaXXIaHUHY C pa3bsICHEHUEM MOPsAKa 00KaJIOBaHUs JaHHOTO CyeOHOTO pelIeHusl.



5.5 [Ipu mosyyeHHMH THUCHBMEHHOTO OOpalleHus, B KOTOPOM COJEpKaTcs
HELEH3YPHbIE, OCKOPOUTENbHBIE BBIPAXKEHHUSI, YTPO3bI )KU3HH, 3[I0POBbIO WJIH UMYILECTBY
JOJDKHOCTHOTO JIMIA, & TAaK)KE€ UYIEHOB €ro CEMbHM 3aBENYIOLIUI BIPaBE OCTAaBUTH
oOpaimienue 0e3 OTBETa IO CYIIECTBY IOCTaBJICHHBIX B HEM BONPOCOB U COOOIIUTH
rpaklaHuHy, HalpaBUBLIEMY OOpAILEHHE, O HEAOYCTUMOCTH 3710yNOTPEOICHUS IPABOM.
Pemenue o cnucanum gaHHoro ooOpamnieHus «B nemno» m HanpaBieHHH COOOUIECHUS
3asiBUTENII0 O  HEAONMYCTHUMOCTH  3JIOYyNOTpeOJeHUs MpaBoOM  MpPUHUMAETCs U
nojmnuceiBaeTcs 3apeayromum JJOY unu 3amectutenem.

5.6 B cmydae ecnm TEKCT MUCHMEHHOTO OOpalieHUs HE MOAAAETCS MPOYTECHUIO,
oOpallleHre He TOJUIE)KUT HAIPABJICHHUIO HA PACCMOTPEHHE M OTBET HA HErO0 HE JAETCH.
3asgBuTen0 00 ATOM cooOmIaercs, ecau ero ¢aMuiaus M TMOYTOBBIA agpec MOANAI0TCS
MIPOYTEHHUIO.

5.7 OOpartieHus rpaxaaH, MOCTYIUBIINE OT OJHOTO U TOTO K€ JIUIIA 110 OJTHOMY U
TOMY € BOIIPOCY, €CJIM CO BPEMEHHU MOJIayu MEepBOro OOpaIleHusi UCTEK YCTAaHOBJICHHBIN
HacTosuM [TooxkeHrneM cpok pacCMOTPEHHUS UITH 3asBUTEITh HE COTIIACEH C MPUHSTHIM 10
€ro oOpallleHnIO0 peIeHUEeM, CYUTAIOTCS TOBTOPHBIMH.

[Ipu paGoTe ¢ HOBTOPHBIMU OOpAILEHUSIMU JEIONPOU3BOAUTENL (POPMHUPYET JIETIO C
y’K€ UMEIOIIMMHUCS TOKYMEHTaMH 110 OOpaIlleHUsIM TAHHOTO 3asBUTEIISI.

He cunTatorcst moBTOpHBIMHU 00paIleHNs OJJHOTO U TOT'O K€ 3asBUTENIS, HO 10 Pa3HbIM
BOIIPOCaM, a TakK€ MHOTOKPATHBIE — IO OJJHOMY M TOMY K€ BOIIPOCY B cllydae, €cliv
MIPUYUHBI, IO KOTOPBIM OTBET I10 CYIIIECTBY IMOCTaBICHHBIX B 00paIllEHUU BOIIPOCOB HE MOT
OBITh J1aH, B MOCJENYIOmEM ObUIM yCTpaHEHBI, TPaXKJIaHUH BIIpaBE BHOBbH HAIPaBUTH
oOparienue 3aBeayomiemy JOV.

5.8 B cnyyae ecniu B micbMEHHOM OOpAIIeHNH IPaXk1aHuHa COJIEPKUTCS BOTIPOC, Ha
KOTOPBIH €My MHOTOKPAaTHO JaBaJNCh MUCbMEHHBIE OTBETHI 110 CYLIECTBY B CBSA3H C paHee
HaTPaBJICHHBIMHI OOpAIICHUSIMHU, U TIPH 3TOM B OOPAIICHUH HE TIPUBOJISATCS HOBBIC TOBOIBI
Wi o0cTtosATenbcTBa, 3aBeAywmmii  JJOY  BopaBe  NpUHATH — pellieHHe O
0€30CHOBATEIBLHOCTH OUEPETHOTO OOPAIICHUS ¥ IPEKPAIEHUH IEPENUCKU C TPAKIAHUHOM.
O 1aHHOM pellIeHUH YBEeIOMIISIETCS Tpak/IaHWH, HalPaBUBIINKA OOpalieHue.

5.9 B cnydae ecnu OTBET 1O CyIIECTBY MOCTABICHHOTO BOMPOCA B OOpAIlICHUH HE
MOJKET OBITH J1aH 0€3 pasriiamieHus: CBeJIEHNUH, COCTABIISIIOIINX OXpaHsieMyto (enepalbHbIM
3aKOHOM TaliHy, TpaXkJIaHUHY, HapaBUBILIEMY oOpallieHrne, coo01IaeTcsi O HEBO3MOKHOCTH
JIaTh OTBET IO CYIIECTBY B CBSI3U C HEJIOMYCTUMOCTBIO pa3rilallieHUs] YKa3aHHbIX CBEJCHUM.
6 Cpoku paccMoTpeHus1 o0paleHuii U yBeJJOMJIeHUEe 3asiBUTeJIeit

6.1  Cpok paccMOTpeHuUs1 0OpaIIeHHs] UCUUCISIETCS B KaJleHIapHBIX JHSX.

6.2 Bce oOpamieHus, TOCTyNUBUIME B YUpexXICHHE, TMOJJIekKAT 00s3aTeNbHON
perucTpaui B CpPOK, HE TMPEBBIIAIOMIMNA TpexX JHEH CO JHS HUX MOCTYIUICHHUS, 3a
UCKJIIOYEHHEM >Kanod Ha pemeHuss W jaelcTBus (Oe3neiicTBHe) MpH IMperoCTaBICHUH
rOCY/AapCTBEHHBIX YCIYT, KOTOPBIE PETUCTPUPYIOTCS HE TO3/IHEE CIIEIYIOUIEro paboyero AHs
CO JHS WX MOCTYIUICHUSI.

6.3 OOpamenus, He TpeOyloImue IOMOJHUTEIBHOTO M3YYEHUS U  IPOBEPKH,
paccmaTpuBatoTcsi Oe3ornmararenbHo. O pe3ynbTaTax pPacCMOTPEHHS  YBEIOMIISIOTCS
3asIBUTEIIH.

6.4 OO6paienus;, nocrynusiure 3asenytomemy 1OV, paccmaTpuBaroTcss B CpPOK J0
OJIHOTO Mecsilla CO JHS MX PErucTpalnuu, €clid MHOM CpoK (MEHbLIMI) HE YCTAaHOBIIEH
PYKOBOJIUTEIIEM.

6.5 B wuckmounrensHBIX ciydasx 3aBepytommii  JIOY BmpaBe mpomIHTH  CPOK
paccMoTpenust oOpamienust He O6osnee dyem Ha 30 qHEH, yBEZOMHUB O MPOMJICHUH CPOKa €ro
paccMOTpeHus rpakJlaHWHa, HanpaBuBiiero obpamienue. [Ipoaienue cpoka opopmisieTcs
UCTIOJTHUTENISIMU HE MEHEe UeM 3a IATh THEH J10 UCTEYeHHsI CPOKa PACCMOTPEHHs 0OpaIeHHUS.
7/ Opranusanus paboThl 10 JUYHOMY IIPUEMY IpakJlaH



7.1  I'padux 1 nopsanok tuyHoro npuema rpaxaas B JJOY ycraHaBiuBaeTcs 3aBEAyIOIIHM.
7.2 Ilpu nuuHOM TpHEME TPAXKIAHUH TMPEABABISET TOKYMEHT, YIOCTOBEPSIOMIMNA €ro
JUYHOCTD.

7.3 Ilo Bompocam, He BXOAAIIMM B KoMIeTeHIMIO 3aBenyromero OV, 3asButensm

peKoMeHAyeTCss 00paTUTHCS B COOTBETCTBYIOLIUE OPTaHbl, YUPEKACHHS, OpraHu3alH.

7.4 Bo BpeMs 3amMcH Ha MpUEM 3aBEIYIOLIMI 3aloiHsAeT KapTOYKy JIMYHOTO IpueMa
rpaxaaHuHa (dpopma Inpuiaraercsi), B KOTOPYI0 3aHOCUTCSI COJAEp:KaHHE OOpalleHus
rpakJlaHuHa Ha JIMYHOM IpUEME, a TAKKE PE30JIIOLUS BEIYIEro IprueM, C IOpydYeHUEM
NOJKHOCTHOMY JuLy. [Ipyn HEoOXoauMOCTH rpakJaHaM Ipejiaraercs U3JIOKHUTh CYTh
BOIIpOCa B MUCbMEHHOM Buje. [IncbMeHHOE 0OpallieHle B 3TOM Cllydae perucTpupyercs
¥ pacCMaTpPUBAETCA B YCTAHOBJIEHHOM IOps/IKE, a B KapTOYKE JENaeTcsi OTMeTKa
«OcTaBlIeHO 3asBJIEHUE) U J]aTa pErUCcTpaluy.

7.5 B cayyae ecnM H3JI0XKEHHbIE B YCTHOM oOpaiieHuu (akTel U OOCTOATEIHCTBA

SBJISIFOTCSL OUYEBUAHBIMU U HE TPEOYIOT TOTIOJIHUTEIBHOM MPOBEPKH, OTBET HA OOpalleHue
C corjacus rpaxkJlaHuHa MOXKET OBbITh JJaH YCTHO B XOJI€ JIMYHOTO MTPHEMa, O YeM JIeaeTcs
3aMMch B KAapTOUKE JIMYHOTO MpHeMa TpaxkJaHWHA. B ocTanbHBIX Ciydasx [aaercs
MUCBMEHHBIN OTBET IO CYIIECTBY MOCTABJIEHHBIX B 0OpallIEeHUH BOIIPOCOB.

7.6 Ilpu mOBTOpPHBIX OOpALICHUSIX MNOAOMPAIOTCS HUMEIOIIMECs MaTepuanbl MO Jely

3asIBUTEIISL.

7.7 B XoIe JIUYHOrO MpUeMa TPAKIAHUHY MOXKET ObITh OTKa3aHO B JaJibHEHIIEM

paccMOTpeHuH oOpallleHus], eciii eMy paHee ObUI JIJaH OTBET 110 CYILECTBY IOCTaBICHHBIX B

oOpaleHUuH BOMPOCOB, B TOM YHCJE B Cllydyae NpEeKpamleHus ¢ HUM HEepernucKd U Ipu

OTCYTCTBUU HOBBIX JIOBOJIOB, IIOJIJIEKAIIUX MPOBEPKE.

7.8  Eciu rpaxaaHuH BBUY OTPaHUYEHHBIX CIIOCOOHOCTEH MM BO3MOXKHOCTEH 3/10pOBbS

HE MOXET CaMOCTOSITEIbHO B MHCbMEHHOH (opMe HU3IO0KUTh CYTh OOpalleHus, emy

OKa3bIBAETCS IOMOIUIb B HATUCAHUU O0pAILEHUS.

7.9 B cnyuae rpy0oro, arpecCMBHOTO MOBEACHUS IpakJaHUHA NPUEM MpeKpaliaercs, o

yeM JeNaeTcsl 3amuch B y4yeTHOM ¢opme. ['paxkaaHe ¢ mNpuU3HAKaMH  aJIKOTOJIBHOTO,

HapKOTHYECKOI'O MM MHOI'O TOKCUYECKOTO ONbSHEHUS HAa IIPUEM HE JTOIYCKAKOTCS.

8. PaGora ¢ oOpalieHussMu, MOCTaBICHHBIMU HA KOHTPOJIb

8.1  OOparmieHus, B KOTOPHIX COOOIIAETCS O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX MIPaB U

MHTEPECOB I'PaXKJaH, CTaBITCS Ha KOHTPOJIb.

8.2  JIOXKHOCTHOE JUII0 — HCIIOJIHUTEIh B YCTAHOBJIEHHBIE CPOKM paccMaTpUBaeT

KOHTpPOJIbHOE oOparieHue, "HGOpMUPYET 0 pe3ynbTarax 3aBeaytomiero [0V, roroBut orset

3asIBUTEIIO.

8.3  OOparmieHne cuuTaeTcs UCIIOJIHEHHBIM U CHUMAETCSI ¢ KOHTPOJIS, €CIIH PACCMOTPEHBI

BCE MOCTABJICHHBIE B HEM BOIPOCHI, IPUHATHI HEOOXOJUMBIE MEPBI, 3asIBUTEIISIM JIaH OTBET.

8.4  IlucpmenHble oOpalieHus, Ha KOTOPBIE JAIOTCS TPOMEXKYTOUHBIE OTBETHI, C KOHTPOJIS

He cHuMarTca. KoHTponp 3aBepuiaeTcs TOJIBKO TIIOCHE BBIHECEHHMS M IPHUHSTHS,

MCYEPIIBIBAIOLIUX MEp MO pPa3pelieHrI0 NPEeaoKeHus, 3asBICHUs, *KanoObl. Pemenue o

CHATHU C KOHTPOJI nMpuHUMaeT 3apeayromas J[OVY.

9. XpaHeHue MaTepuAaJIOB N0 00pallleHNUSIM I'PaKIaH

9.1 OTBETCTBEHHOCTH 32 OPraHU3AIMIO U COCTOSHUE JIEIONPON3BOICTBA IO MUCHMaM U

YCTHBIM 0OpallleHUsIM TpakJaH Bo3jaraercst Ha 3asenytoiero J10Y.

9.2. 3aBenyrommuii JIOY opranusyer BeeHUE KypHaJIa PETUCTPALIH 110 OOpaIIeHUIM

rpaXKaaH.

9.3 3aBenyromuii JIOY ocymiecTBiIseT XpaHEHUE U UCIIOJIb30BAaHUE B CIIPABOYHBIX M MHBIX
LeJISAX NPEeATIOAKEHUM, 3asBIECHUH 1 ka0l rpakaaH.

9.4 YcranaBnuBaeTCsl CPOK XpaHEHUS TPEJIOKEHUH, 3asBICHHUM, >Xano0 TpaxkIaH u
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHUEM U pa3pelieHueM — 5 jieT. B Heo0xoaumBbIx
cllydasix HKCHEPTHOW KOMUCCUEH MOXET ObITh IPUHATO pelIeHne 00 YBEIMUEHUH CPOKa



XpaHEHUs WK O IOCTOSSHHOM XpaHeHUH HauOoJiee EHHBIX MPEJIOKEHUN TpaX/IaH.

9.5Tlo ucTeyeHWHM YCTAaHOBJIICHHBIX CPOKOB XPAaHCHHUS JOKYMEHTBI IO TPEIJIOKEHUSM,
3asMBJICHUAM U Kajgo0aM TpaxiaH TMOMJICKAT YHUUTOXKEHUIO B COOTBETCTBUU C
yTBepxkaeHHbIM DenepanpHoit apxuBHOU ciyx6oii Poccun 06.10.2000r. Ilepeunem
TUIIOBBIX YIPABICHYECKUX JTOKYMEHTOB, 0OPa3yIOIIUXCS B JIEATEIIbHOCTH OpraHU3aluH,
C YKa3aHUEM CPOKOB XPaHEHHS.

9.6 XpaHeHue €71 y UCIIOJIHUTENICH 3amperaeTcsl.

9.7 O0patieHus TpaxkJaH MOTYT HANpaBlsTbCA B apXWB 0€3 pacCMOTpPEHUs, €ClIM B HHUX
COJIEPXKATCS PACCYKICHUS IO U3BECTHBIM MpOOIeMaM WK TOJHUMAIOTCS Y)Ke PEIICHHBIC
BOIIPOCHI, HE TPEOYIOIIUE TOMOJTHUTEIHHOTO PACCMOTPEHUS, a TAKXKE 0€CCMBICTIEHHBIE 110
COJIEpKAHUIO.

9.8 Pemenue o crimcaHny yKa3aHHBIX oOpamieHui npuHuMaet 3apeayromui JJOY.



[Ipunoxenune

K [TonoxeHnto o nopsijike pacCMOTPEHUS
obparenus rpaxaad B MBJIOY

1/c Ne 12 «COJIHBIIIKO)

KAPTOYKA JIMYHOI'O IPUEMA I'PA’K/IAH

[lara mpuema
@®.1.0. rpaxxaanuHa
Mecto paboThl
JlomamHuii agpec
Tenedon
ConeprxkaHue yCTHOTO OOpalleHus

PesynbTaT paccMoTpeHus yCTHOTO OOpallieHus rpakKIaHiHa
1.Komy otnpaBiieHO (pe30roIus)

2.JlaTa UCTIOJTHEHUS
3. JIOTIOTHUTENBHBIN KOHTPOJIb
4.CHSITO C KOHTPOJIA
5.Pe3ynbrar
6./JlaTa, TOJKHOCTH UCTIOJTHUTEIIS
7.0T rpaxaaHuHa NpUHATO UcbMeHHOe 3asBienue (IIpunaraercs)
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